PE THI MON TIN HOC VAN PHONG

I. Hé diéu hanh windows XP:

Cau 1: Trong My computer ctia hé diéu hanh windows XP, dé chon cac tap tin, thu muc lién tuc
trong thu muc dang lam viéc, thuc hién céc cach sau:
1) Lan luot kich chudt vao céc tap tin, thu muc can chon
2) Giit phim Ctrl va lan luot kich chudc vao céc tap tin, thu muc can chon
3) Kich chudt vao tap tin, thu muc dau sau d6 4n phim Shift, dong thoi kich chudt vao tap
tin, thu muc cudi can chon

Cau 2: Trong hé diéu hanh windows XP, nhan phim F2 s& c6 tac dung:

1. X06a cac muc dang chon (tap tén, thu muc) va dua sang thu muc Recycle Bin.

2. Pua vé ché do sira tén ddi tuong dang chon (6 dia, tén thu muc, tén tin)

3. X4 han cac muc dang chon (tép tén, thu muyc ...) khong dua sang thu muc Recycle Bin.

Céu 3: Trong My Computer tai thoi diém nhu hinh hinh bén. Khi 4n chudt vao lénh Save as ...
H¢ diéu hanh windows sé&:

1. Xuflt hl,?n hf)p th(,)al File Edit View Favorite Tools
2. Théc hién 1énh do Open
3. Tat/Bat tinh nang do N
4. Xuat hién menu con ew
Print
Save As ..

Cau 4: Trong hé diéu hanh windows XP, phim
1. Mé ctra s6 My computer

2. Hién thi ndi dung menu Start cua windows XP
3. Xuét hién hop thoai Run

4. Khong c6 tac dung khi chi bAm 1 phim nay

Cau 5. Trong hé diéu hanh windows XP, to hop phim Ctrl + Alt + Del c6 tac dung:
1. Khéi dong lai may tinh

2. Xuét hién hdp thoai Run

3. Xuét hién hop thoai windows Task Manager

4. T6 hop phim nay khong c6 tac dung gi

Céau 6. Trong menu Star ciia windows XP, menu Turn Off Computer c6 chirc nang:
1. Tét may tinh

2. Xuét hién hop thoai Turn Off Computer

3. Quay vé man hinh ding nhap

4. Pua may tinh vé ché do tam thoi nghi



Cau 7: bé chay mét chuong trinh irng dung da dugc cai dat trong windows XP cach nao luon
duoc thuc hién:

1. Kich dap chudt vao biéu thuong chwong trinh can chay trén Desktop

2. Kich chudt vao biéu tuong chuong trinh can chay trong All Program trong menu Start

3. Kich chudc vao biéu twong chuong trinh can chay trong Quick Lauch

4. Kich chud vao biéu tuong chuong trinh can chay trong My computer trong menu Start

Cau 8. Khi kich dup chudt va thanh tiéu dé ciia mot cira sé dang & kich thudce cuc dai, Hé diéu
hanh windows XP sé&:

a. Thu cira s6 d6 vé kich thuée trude do

2. Thu cira s6 d6 vé kich thudc cuc tiéu

Chuyén vé ché d6 cho phép thay dbi kich thudc ctra sd

4. Pong cira s6 do

Céu 9: Trong My computer cia windows XP, phim Backspace co6 tac dung
1. X6a tu muc, tap tin dang chon

2. Xd6a thu muyc, tap tin nam trudc tap tin, thu muc dwocj chon

3. Vé thu muyc chira chtra thu muc dang lam viéc hién tai

4. X6a thu muyc, tap tin nam sau tap tin, thu muc dang chon.

II. MS word 2007:

Cau 10: Bé danh sb tha tu trang van ban trong MS word 2007, ta thuc hién bfing cach kich chudt

-

Page
vao bidu tugng """ trong Rubbin:
1. Home
2. Insert

3. Page Layout
4. References

Cau 11: Bé déng tap van ban dang lam vi¢c hién tai trong MS word 2007, ta kich chudt vao biéu

i Cl
tuong [ Close

1. Page Layoute
2. References

3. Office Buttons
4, Home

trong

Cau 12: MS word 2007 c6 kha nang

1. Xt Iy van ban, bang biéu, biéu do, dd hoa
2. Tao trang web

3. Lién két voi cac chuong trih ing dung khac



4. Ca 3 chuc nang trén

Céu 13: Bé di chuyén giita cac tap tin vin ban dang mé bang phim trong MS word 2007, ta bim:
1. Ctrl+F5

2. Ctrl+F6

3.F5

4. F6

Céau 14: bé luu truc ndi dung van bnar hién tai vdi tén tap tin khac trong MS word 2007, ta thuc
hién:

5
el save trong Home
Bl save As

1. Kich chudt vao biéu tugng

2. Kich chudc vao biéu tuong trong Office button

3. Kich chudt vao biéu tuong el save trong Office button
: =1
4. Kich cudc vao biéu tugng WL Save s trong Home

Cau 15: Muc Selection trong hop thoai Print ucar MS word 2007 c6 tac dung:
1. In nd1 dung tap tin dang chon lam viéc

2. In trang dau ctia phan vin ban dang chon (phan bi bdi den)

3. In phan vin ban dang chon (phan bi boi den)

4. Luon 6 trang thai md, hkhoong bao gio co6 tac dung

Cau 16. Bé chuyén vé ché do chinh sira tiéu dé dau trang va cudi trang di c6 trong MS word
2007 ta thuc hién:

1. Kich chudt vao phan ndi dung cta tiéu dé dau hoic cudi trang

2. Ré chudc trong phan ndi dung cua tiéu dé dau hodc cudi trang

3. Kich phai chudt vao phan ndi dung cua tiéu dé dau trang (hodc cudi trang) va chon 1énh Edit
Header (hoic Edit Foooter) tir menu ngén

4. Chon bieru tugng Header and Footer tir View

Cau 17. bé thay doi kho gidy in trong MS word 2007, ta kich chudt vao biéu tugng trong
Ribbon:

1. Page Layout

2. Home

3. Insert

4. References

Cau 18: Pé hién thi muc Replace trong hdp thoai Find anh Replace, tir van ban hién tia cia MS
word 2007, ta an t6 hop phim:

1. Ctrl+F

2.Ctrl + G

3.Ctrl+Y

4, Ctrl+ H



Cau 19. Biéu tuong bén phai Shortcut trong Recent Documents ctia MS word 2007 (hinh bén)
cho biét didu gi?

1. Biéu tuong cua Shortcut d6

2. PBugc gitr lai trong Recent Documents

3. Khong duoc gitr lai trong Recent Documents

4. Biéu tuong riéng cua tap tin van ban tuong tng voi Shortcut d6
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Cau 20. Pé lam xuat hién hoi thoai Open trong MS word 2007, ta bAm t6 hop phim:
1. Alt+0
2.Ctrl+ O
3. Alt+0
4.ctrl+ 0

Cau 21: Trong MS word 2007, phi hoic t6 chop phim nao sau ddy c6 tac dung di chuyén con trd
vé cudi dong hién tai:

1. End

2. Home

3. Ctrl + Home

4. Ctrl + Page Up

II1. MS Excel 2007:
Céu 22: Trong bang dir liéu bén cua MS Excel 2007, cong thirc = SUMIF(A40:A44, "???",
B40:B44) tra vé két qua:

1.0

2. 86

3. 247

4. Cong thirc sai

A B

40 Tén hang 56 lwong
41 |Tao 32
42 Cam 54
43 |Buedi 75
44 Bong 86
45




Cau 23: Trong MS Excel 2007, gia st tai 6 B5 ¢6 cong thirc = A1+$B$2+C$3
Sau khi sao chép cong thirc d6 tir 6 B5 dén 6 D8 s& c6 cong thirc
1.=C1+$B$2 + E$3

2.=C4 +$B%$2 + E$3

3.= A4 +$B$2 + C$3

4. Béo 16

Cau 24. Trong bant dir li¢u bén cua MS Excel 2007, cong thire o
=IF(A49<50, "A", IF(A49<100, "B", IF(A49<150, "C", "D"))) tra vé két qua

. Cong thurc sai

Cau 25. Trong MS Excel 2007, cong thirc sau tra vé gia tri nao:
= IF(5 >= 5, "Khong duoc tuyén dung")

1. Khong duogc tuyén dung

2. Cong thtrc sai vi trong Excel khong c6 phép toan =>

3. Cong thirc sai vi thiéu dbi s trong ham IF

4. TRUE

Céu 26. Trong MS Excel 2007, dé ghép 2 xau ky tu "TRAN VAN" va "AN" thanh xau ky ty méi
la "TRAN VAN AN", tu st dung cong thuc:

1. ="TRAN VAN" + "AN"

2. ="TRAN VAN" & "AN"

3. ="TRAN VAN" AND "AN"

4. Khong ghép duoc

Cau 27. Trong MS Excel 2007, cong thirc sau s& tra vé két qua nao:
= UPPER("tran thi Hoa")

1. Tran Thi Hoa

2. tran thi hoa

3. TRAN THI HOA

4. Béo 16i

Cau 28. Trong MS Excel 2007, ham VLOOKUP() dung dé tim kiém gia tri:
1. Nam trong cot bén phai cta vang dit liéu tim kiém

2. Nam trong hang bat ky cua ving dir liéu tim kiém

3. Nurm trong cot bén trai ciia ving dit liéu tim kiém

4. Nirm trong cot bat ky ctia ctia ving dit liéu tim kiém

Cau 29: Trong MS Excel 2007, cong thirc sau sé& ta vé két qua nao:
= ROUND(7475.47, -2)

1. 7500

2. 7480



3. 7475
4. 74755

Céu 30: Trong MS Excel 2007, cong thirc sau tra vé gia tri ndo:
= LEN(@TRAN_THI_THU_THANH@)

1.15

2.18

3. tran_thi_thu_thanh

4. Béo 16



